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Policy Overview
SFCC strives to create and maintain an environment that supports and respects all members of the learning community.  In order to help achieve this goal, the College has established a Code of Conduct which sets out values, expectations and standards of behavior that apply to all students. 

Students should familiarize themselves with the policies in this Code of Conduct and ensure they comply with them. If a student has any questions or concerns about this Code of Conduct they should discuss it with the Assistant Vice President for Academic Support and Student Retention.

A student who violates any provision of this Code of Conduct may be subject to discipline under the SFCC Student Corrective Action or Disciplinary Action Policy. The discipline imposed will depend on the severity of the violation and the circumstances of the situation. If appropriate, the College will report any activity that appears to violate any local, state or federal law to the appropriate authorities.

Scope and Applicability

The Code of Conduct applies to all students, regardless of status. The College recognizes that there is a diverse student body and has established standards so that all students have the opportunity to pursue their educational goals in a respectful and high quality atmosphere.

Policy Statement

Academic Integrity

Academic integrity is a fundamental principle which is important to the College. Students are responsible for ensuring they are honest in their academic pursuits. Academic dishonesty means any behavior that misrepresents or falsifies the student’s knowledge, skills or ability with the goal of unjustified or illegitimate evaluation or gain and includes cheating, plagiarism and falsification of records. 

Cheating

Cheating includes using or attempting to use unauthorized materials such as notes, texts, visuals, electronic devices, copies of test materials and presenting the work of others to misrepresent the student’s knowledge, skills or ability.  Unauthorized collaboration also constitutes cheating.

Plagiarism
Plagiarism is the intentional or unintentional representation of another’s work as one’s own, without proper acknowledgement of the original author or creator of the work.

Falsification or Fabrication of Records

Falsification or fabrication of records relating to a student’s educational record, including, but not limited to, grades and attendance is prohibited.

Facilitation of Academic Dishonesty

Assisting another student in cheating, plagiarism and falsification of records is also academic dishonesty.  

Classroom Conduct 

While each individual faculty member is responsible for establishing standards for their class, there are generally accepted standards of classroom conduct that each student is responsible for. Students are members of a community devoted to learning and are expected to behave responsibly and respectfully towards other students and other members of  SFCC. This includes ensuring that behavior in class does not interfere with the rights of other students and recognizing that being engaged in the classroom is important for the individual and the community as a whole.  Any behavior that may disrupt others from learning or may interfere with the efforts of a faculty member to instruct a class is prohibited. Unless a faculty member makes an exception, the following rules will apply: 

· Students are required to attend all classes and be prepared for class. 

· Guests, including children, are not permitted in class. 

· Food and drink may not be consumed in classrooms.

· Cell phones may not be used in class and students should ensure they are turned off or to silent mode. 

· Other electronic devices such as, iPods and MP3 players, Gameboys, Palm pilots, Blackberries and portable CD players are also prohibited.

· Laptops may be used for note taking and other academic related activities. Faculty may establish limitations on the use of computers in the classroom.

Faculty may establish additional rules and responsibilities to maintain appropriate conditions for learning in their classrooms. 

Evaluation 

Evaluation is an important part of the learning process. At the beginning of each semester, students will be advised of course expectations, standards for evaluation and the criteria that will be used for grading by the faculty member responsible for the course.  Students can expect to be graded fairly and in accordance with the established standards. Grade appeals are limited. Criteria and the procedure for grade appeals are set out in the Appeal of Academic Decisions Policy.

Student Records

The College maintains student records in accordance with the requirements of the federal Family Educational Rights and Privacy Act (FERPA). The College will not release student records without the student’s prior written consent, except in certain limited circumstances. Students have the right to access to their records and to ensure they are accurate.  Any student who has questions or concerns about their records should review the SFCC Student Records Policy which is contained in the student handbook or consult with the College Registrar.

Campus Conduct

Students are required to behave in a responsible manner while on campus and while attending college functions.  Students who engage in behavior that is disrespectful, abusive, intimidating, disorderly or dangerous, or who refuse to comply with the direction of college officials may face discipline under the Student Corrective Action and Disciplinary Policy.

Off-Campus Conduct
Students may face discipline under the Student Corrective Action and Disciplinary Policy for conduct that violates any College policy when such conduct seriously threatens the educational mission of the College or the health or safety of any member of the College community, even if such conduct occurs off-campus.  
Discrimination and Harassment

Discrimination and harassment, including sexual harassment, are strictly prohibited.  Please refer to Policy 2-23, SFCC Discrimination and Harassment and Policy 2-22, SFCC Sexual Harassment for more information.
 Safety and Violence on Campus

The College is committed to providing a safe and welcoming environment for students, faculty, staff and the public. Violence, including verbal or physical threats, coercion, intimidation and physical assault or abuse, is prohibited.  All threats and threatening behavior shall be taken very seriously.  Students who engage in any violent behavior toward another student, a faculty or staff member or any other individual on campus, shall face discipline under the Student Corrective Action and Disciplinary Action Policy, up to and including expulsion.  
Any student who has been subjected to any threat or intimidating or violent behavior by another student or college employee should report it immediately to Campus Safety and Security and the Human Resources Department. Anyone who observes any violent or threatening behavior anywhere on campus should immediately contact 911, Campus Safety and Security or the Human Resources Department.

Weapons

Employees, students and visitors to the College are prohibited from carrying or using any type of weapon, including firearms, knives and explosives on campus and to any college-hosted function off college property.

Fire Alarms, Bomb Threats, Evacuations and Other Emergencies 

Anyone who deliberately causes a false fire alarm or creates any other sort of public alarm may face discipline and may be reported to the appropriate authorities.

Fire alarms, bomb threats and any other threat to public safety require all students, employees and guests on campus to follow all directives issued by college officials. Detailed information regarding appropriate emergency responses and evacuation procedures are posted in the Campus Safety and Security Office. 

Drug and Alcohol Use 

SFCC is committed to providing an environment that supports the educational pursuits of its students and promotes the good health and welfare of the college community as a whole. Drug and alcohol use may have a negative impact on student success. Therefore, the College prohibits the possession, use, dispensing, distribution and manufacture of any illegal substance both on campus and at any college-hosted function held off campus property. 

The College also prohibits the possession, use, dispensing, distribution and manufacture of alcohol on campus. The President may make an exception to allow alcohol at a college social function by granting prior written consent. All laws relating to the sale, purchase and distribution of alcohol must be observed, including age limits.  

Violations of this policy may result in discipline under the Student Corrective Action and Disciplinary Action Policy. The College will also report any apparent violation of law to the appropriate law enforcement authorities.  

Smoking

Smoking is prohibited inside any College building. There are designated smoking areas outside with ashtrays. 

Pets

Students, employees and the public are prohibited from bringing pets on campus except canine companions that assist an individual with a disability and dogs brought on campus to attend an approved dog obedience class or for other pre-approved educational training.

Gambling 

Gambling of any kind, including computer gambling, sports betting pools and pyramid schemes are prohibited on campus or at any college hosted function off college property. 

Dress Code 

Students are expected to come to campus dressed decently and in a manner appropriate to participate in a learning environment. 
Cell Phones

Students are expected to use their cell phones in a manner that is not disruptive to other in common areas, computer labs, the library and classrooms. Students must turn off cell phones or turn them to silent mode during all classes and laboratories. The use of cell phones during examinations is prohibited. Faculty may modify this policy as required for individual circumstances.

Portable Electronics

Students are expected to use portable electronics in a manner that is not disruptive to other in common areas, computer labs, the library and classrooms. Portable electronics includes, but is not limited to iPods and MP3 players, Gameboys, Palm pilots, Blackberries and portable CD players.

Students must turn off all portable electronic equipment during all classes and laboratories. The use of portable electronics during examinations is prohibited. Faculty may modify this policy as required for individual circumstances.

College Property

Students must be responsible and respectful while using College property. College property includes, but is not limited to, all college facilities such as classrooms and common areas, lockers, computers, software and the SFCC network.

Computer Use

All students who use college computers, electronic equipment and other information systems must do so in a responsible and ethical manner.  

Students may not make use of computers, networks, software, or other information resources in a manner that may, or is likely to, result in damage to any system, database, or operation. Unauthorized entry into or tampering with computers, networks, or other information resources is prohibited.  Students may not use the SFCC computer system for any profit-making activities.

No Expectation of Privacy

The Office of Information Technology (OIT) is authorized to physically observe and electronically monitor, log and track the use of computer equipment and data without the knowledge or consent of the user. Computer use is tracked, monitored and logged by the College. Therefore, computer users do not have a reasonable expectation of privacy while using college computers. 
Surveillance cameras are located throughout the campus to protect the campus community and campus property.

Accessing Pornography Prohibited

Use of computers to access pornography is strictly prohibited. If a student is conducting research for a class and needs to access sites that may contain pornographic material, a written permission slip to access such sites must be obtained from the appropriate faculty member. The student must give the permission slip to the librarian or computer lab monitor who will authorize use of a computer for that purpose.
Gambling Prohibited

Use of computers for gambling is prohibited.

Profit-Making Activities Prohibited

Students may not use the SFCC computer system for any profit-making activities.

Personal Use 

Reasonable personal use of college computers and equipment is permitted in the library. College staff may limit use by an individual depending on availability of computer resources and demand by other users.

Traffic Violations

Parking lots are college property and students must respect designated handicap parking spaces and fire zone areas. Any person who violates traffic or parking rules is subject to having their vehicle towed or immobilized by the use of a boot. If you receive a warning sticker, or if your car has been towed or immobilized, see the Campus Safety and Security Office.

Lockers

Lockers are college property and the College may access student lockers if it has a compelling interest to do so. 

Bikes, Skateboards, Rollerblades 

Bikes are allowed in designated areas. Students should ensure bikes are locked up on bike racks when unattended. The use of skateboards, roller-skates and rollerblades is not allowed on campus. 

Notices 

If you would like to communicate to the campus community by way of a written notice see the Office of Student Development. Students must post approved notices in designated areas.
Conclusion

Students who violate any provision of this Code of Conduct may be subject to discipline under the Student Corrective Action and Disciplinary Action Policy, up to and including, expulsion. The discipline imposed will depend on the severity of the violation and the circumstances of the situation. The College may also report any apparent violation of law to the appropriate law enforcement authorities.  
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